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/ 95/98 NT 3.51
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121 ( office shortcut

var ) | (R)...

1-1Windows

122

SoftLand System Setup

123 Name Organization



Mame and Organizalion |Informalion

124 C:\APPDIR\ACCDEMO
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1-5

1.2.6 SoftLand System

Program Group:
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128 1.2.7

SoftLand System Setup




129 Restart Windows




211 = | ﬁ':ﬁ;zﬁ| SoftLand System
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21.2 User Code DEMO Password DEMO

‘DEMO

= Input Password E




213 User Code Password
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3.2
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Receipt Receipt

1% Account System - Sample Computer Systems Ltd.

-_ Diehit Mlote Receipt Credit Fote Basic Information

Save

TMew | Mﬂﬂ]fy | Delete [Indo | Print ”

3-5

_M-oii"i'fy |
Delete |
Save |

Undo |
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Confirm | Modify

l nput

Code For

Input Code For Bearch

R1995.0002
19920003
R1095.0004
R1995.0005

Receipt Ho =

Input Code For Search

|Fast To dearch Record |

WVoucher Mo

¥ UOLALLIICL I

3-7

'_
V1999-0001 i :
V10807002
Dept Code

V1000_0004
V19990005 Voucher Type
V1000_0006 |
VIPSS-0007 <4
V19000008

; Total Dehit Ar

1

Search



I nput Code For Search

Fazt To Search Fecord
3-8 Input Code For Search

)
N—r

3-10 New
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3-10 311

:D1999-0006

" AOO11”

:D1999-0007

= Please Input Debit Not... B3

311

Confirm

Meszage Box E

Q Key Field Repeat 11! Please Input hgsin |

312

Modi fy

313 Modify
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Modi fy

Meszage Box 5¢]

Q Mo Record Or The Record Iz Freezed 11

3.2.Bel et e

Delete

315 Delete
3-16

Message Box E3

@ Are ¥ou Enre To Delete Record

3-16

Message Box [E3

@ Delete Bucoes: |

317
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Message Box Ed

Dielete Fadl [
Eexy Field Exizt In Another File 1 Please Delete Exizting Fecord First |

Message Box 5]

Q No Record Or The Eecord Iz Freezed 111

2. Hav e

Nave

320 Save

Message Box [E3

@ Have dnccess |

321

Save
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Meszage Box 5¢]

Save Fadl 11
Department Cannot Be Empty 11 Pleaze Input & gain |

3.2.bbndo

Tndo

3-23 Undo

Message Box %]

@ Tndo Becord
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Account SystebBebit Note

1571271993

AQOODZ2000 -

325 Debit Note

DD/ MM/ YYYY

Y N(Y YES N N O)
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4000044000 [Wotor Vehicle 55
AO00053000 |Ace. Dep. - Vechicle REHTE -15E
AO000E6000 |[Stationery 30 E

BOO0011000 |4 ccounts Receivahle FE 4R ER
B000022000 [Deposit To Vendor TR T 8T £
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New Modi fy
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Wroduct Code Eref Desc. ... Oty Uit [Jnit Price Atnonnt Detajl¥dDesc.
00 o 0 L N L4 0 QW (LA 5 TIoeT Z 1o PAma R (I
F/TECH-T300-DT  |Desktop Compuater 0|SET 12,500.0000 0.0 Memo%
[EST N|PCE 0.0000 0.0f| Bl etno
C-T333-HE MoteBook Computer 0|3ZET 16,200.0000 D0 M lemo
FVTECH-T300-DT  [Desktop Computer O|SET 19,500.0000 0.0 Il emo
CM-T300-ME MoteBook Computer 0|SET 15,200.0000 00 M emo
23 0PC3 0.0000 0.0f|memo
O-T333-HBE MoteBook Computer 0[=ET 16,200.0000 0.0Q| bl etmo
A

\ 37

Save

Me mo

Me mo

Bri Bésc..

Brief Desc. .. |
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Basic

Information

Basl of ormati on 4 - 2

Continue




Acc. Code:

Desc.:
Nature;

Profit & Loss Heading:

4-3  Account File

VII.
VIII.

Fixed Assets
Current Assets

. Current Liabilities

Long Term Liabilities
Capital

. Income

Expenditure
Closing Stock
Opening Stock
Nature

Expenditure
Income

. Closing Stock

Opening Stock
( I )

21
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. Saesincome
I1. Cost of Good Sold
[1l. Other Income
V. Administrative Expense
V. Financia Expense
VI. Selling Cost
VII. Tax
Set As Default In Sales:

Seat As Default In Purchase:

Seat As Default In Debit Note:

Set As Default In Receipt:

Sat As Default In Credit Note:

Set As Default In Payment:

I. 2010 (Account Receivable )

Il. 2020 (Deposit to Vendor )

[11. 3010 (Account Payable )

V. 3020 (Deposit From Customer )

V. 5010 (Retained Profit )

V1. 6010 (Discounts Receivable )

VI11. 7010 (Discounts Allowable )

V111.7020 (Exchange Rate Profit & Loss )
4-4



4-5

Staff Code:

= Please Input Acc Code

44 Please InputAcc Code

4-5 Rename Success

4-6 Steff File

10



Name:
Position:
Set As Default:

Dept.Code:

Desc.:
Set As Default:

24
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4-8 Currency File

Currency Code: 1 (
Ex. Rate:
Symbol:
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4-9

Warehouse Code: 10



Address:

Td.:

Fax:

Set As Defaullt:

H
il
i
i
T
il
i
1
H
1
i
|._.

4-10

Customer Code: 10

Currency Code:
[13 HH )

Name:
Address:
Contact Person:
Td.:



E-mail:

Fax.:

Delivery Add:
Remarks:

Payment :
C/P Days.:

il
[l
il
|
il
[l
il
i
il
[l
|.—.

Vendor Code; 10

Currency Code: (
[13 HH )

Name:
Address:
Name:
Td.:
E-mail:



Fax.:
Delivery Add:
Remarks;

Payment :
C/P Days.:

[
[
L
I

i

iR

"r
|
|
|_ 1

Category Code: 10

Desc.:



T
|
|
[l
]
|
[l
il
i
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Product Code: 26 (
Category Code:

Brief Desc.:
Vendor Code;

Stock Unit:

Std. Price: '

Std. Cost: '

Detailed Desc.:
Photo:
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4-14

Confirm

Message Box E3

@ Aye Yo Eure To Delete Photo 7

4-15
BITMAP GIF JPG etc.



( Account System)

( Account System)

Voucher Debit Note Receipt Credit Note
Payment

Voucher

5-1 Voucher
5. 1Voucher
5-1
Voucher No.: 10 ( )
Date:
Currency Code:

Ex. Rate:

31



( Account System)

Dept. Code:
Staff Code:
Voucher Type: General
. Genera
[1. Debit Note
[11. Credit Note
V. Sales
V. Purchase
V1. Receipt
VII. Payment
Total Dehit Amt.: D/C D: Dehit
Tota Credit Amt.: D/C C: Credit
Acc Code Desc.
Moo Code Dleae. Aot D/ [Chegue Mo Fematlks -
ADNOOGENN0  |Stationery 35 H 2000 (D
E0000:55000 Cash W 9300 |c
CO00100510  |Postage Frpenses BEEY 1z.00|D

5-2 Voucher

Acc Code: Acc Code

Confirm

32



( Account System)

- Please Input Acc Code

Confirm

[ee Code [Onae: T RE
HANN0IL 000 Land & Buddinze = H 2 5 |
| AUDOZERD |Wachine & Equipmes =
| AnmnzEn fon Dap - MGE Par W W - MeE anth ||
| O 40000 lodor Peluele ¥R EL i
| AN FE000 Aer Do ~Fackale S e BT B - P
J|AIDOGEIOD |Stetionery L

“|Enocoi Lm0 & roount s Rer sivakis FERTHERT
| OO0 00 Cieposat To Wendee THITT &
| Eomazamn H onglnng Bank B BERTT

| Enoonaincn H g Berp Bard {0 ST
| E0Onss o Cash HE
' |=oo00anco Sock T
CO0001L 000 ocounts Fayasle (510 B R
| coooma o0 Dapoeit From Cuitomear T 5] &

|cooooza Bk Crreadee ST

4

5-4
Acc Code Desc.

Desc.
D/IC D: Dehit C: Credit
Chegue No.:
Remarks:
5. Debi t Not e

Receipt Account Receivable (A.R.)

Debit Note

Confirm



Account System)

Debit Note No.:

Date:
Customer Code:

Staff Code:

Currency Code:

Ex. Rate:

Credit Acc. Code.:
Dept. Code:

Contract Person:

C/P Date:
Payment:
Total Amount:
Posing Needed:
Y:Yes
Net Amount:
Desc.
Discount Rate %:

N:No

10



( Account System)

Discount Amt.:
Deposit Rate %:

Deposit Amt.:

5.3 Receipt

Debit
Note Account Receivable (A.R.) Receipt

Receipt No.: 10 ( )
Date:

Customer Code:

Staff Code:

Currency Code:

Ex. Rate:

Debit Acc. Code.:
Dept. Code:



( Account System)

Cheque No.:
Total Payment: Payment Amt.
Received Amt.:
Deposit Amt.:
Partial Payment
Payment Amt.
[nroice Mo .. &mt Fecervable Catstand Balance  |[Ex. Rate Fayment Amt
[1999.0001 H 10,000.00 10,000.00 1.00000000 5.000.00
119930001 H 53,300.00 53,300.00 1.00000000 5.000.00
q
Invoice No.: Invoice No.
b
ovmice Ho Cite |t Reenvatle Crutstsid Elal o
amess | 10,0001 10,000 010
[LOPR-O0H] O [H 3,300 00 73,30000
[PF-004  |aOIses K 1E56 12,3400
e g R ] H 0 onn
[L98e.000F LAD1eSe 128 425,100.00 415, 10040
CEnHI0] L1120 H AR AN
C2000002 L1015 H 07, 50000 07 5000
MR 13nirymn 1 [RLLIILY] i

Confirm Canesl

5-8

Customer Code
Confirm

Amt. Receivable:
Outstand Balance:
Ex. Rate:
Payment Amt.:



( Account System)
5. €redit Note
Payment Account Payable(A.P.) Credit Note
[
i
—
5-9 Credit Note
Credit Note No.: 10 ( )
Date:
Vendor Code:
Staff Code:
Currency Code:
( H)
Ex. Rate:

Debit Acc. Code:

Dept. Code:
Contract Person:
C/P Date:

Payment:
Total Amount:

37



( Account System)
Posing Needed:

Y:Yes N: No Y
Net Amount:
Desc.
Discount Rate %:

Discount Amt.:
Deposit Rate %:

Deposit Amt.:

5. bPayment

Credit Note
Account Payment(A.P.) Payment
510 Payment
Payment No.: 10 ( )
Date:
Vendor Code:
Staff Code:

Currency Code:

Ex. Rate:



Account System)

Credit Acc. Code.:

Dept. Code:
Cheque No.:
Total Payment: Payment Amt.
Paid Amount:
Deposit Amt.:
Partial Payment
Payment Amt.
GEN Ho ... Lomt Pazralile Chatstand Balance  |Ex Fate Fayment Lmt
19990001 H F0,000.00 70,000.00 1.00000000 50,000.00
G1999-0001 H a1,0a1.50 a1,0a1.50 100000000 10,000.00
1993.0004 H 0.00 0.00 1.00000000 000
119980003 H 2,610.00 2,610.00 100000000 000
(319920001 H 21,922.00 21,922.00 100000000 000
119950004 H 0.00 0.00 100000000 000
19950004 H 0.00 0.00 100000000 000
4
511 Payment
GRN No.: GRN No.
x
Ha D S v ] Cnrsesyd Balenrs | =
0 H T 0 (i Rl iR ]
e [T H FCT] 11255 00
(17330003 manisy H 26100 2100
11PN 1401 3198 H nm 000
Confire Cancel
512
Vendor Code
Confirm
Amt. Payable:




( Account System)

Outstand Balance:
Ex. Rate:
Payment Amt.:

5. 6.elceR pt

Received
Amt. Deposit Amt.
Total Payment
0.00
1.
Payment Amt.
Total Payment
Payment Amt.
Deposit Amt. 0.00
1.
Received Amt. [
Total Payment
( )
Deposit Amt.



( Account System)

2. Partial Payment

Payment Amt. Amt. Receivable
5-8 Outstand Balance
3. Multi-Currency
: $1,000 ( 7.8)
$8,000
Receipt Currency Code
[l $1000 (
)
Total Payment $7,800 Deposit Amt.
$200
4 Exchange Rate Profit and Lost
$1,000 ( 7.8)
$1,000 7.7
Deposit Amt. $-12.99
Deposit Amt.
Ex. Rate EXx
Rate
Ex. Rate 1.7
Deposit Amt. 0.00

5.6 Payment

41

Paid



( Account System)
Amount Deposit Amt.
Total Payment
0.00
.
Payment Amt.
Total Payment
Payment Amt.
Deposit Amt. 0.00
[1. Pad
Amount I
Total Payment
( )
Deposit Amt.
2. Partia Payment
Payment Amt.
Amt. Payable
5-12 Outstand Balance
3. Multi-Currency
: $1,000 ( 7.8)
$8,000
Currency Code
I $1000 (
)
Total Payment $7,800 Deposit Amt.
$200
5 Exchange Rate Profit and Lost
$1,000 ( 7.8)
$1,000 7.7
Deposit Amt. $

12.99

Deposit Amt.

&



Account System)

Rate

Payment

Ex. Rate EXx
Ex. Rate 1.7
Deposit Amt. 0.00
Debit Note ; Receipt ; Credit Note



2-3 System Protection
2-3 System Protection
System Protection

=
L
E
r
L
e
L]
L]

91

Continue

1. Year End Posting

2. Voucher Freezing

3. Company Information

4. User File Maintenance

5. Password Changing

6. Data Backup

7. Data Import

8. About SoftLand System SoftLand System

(N)



Meszsage Box 5]

@ Ae You Sure No Other Teer In The Swstem 7

9-2

Year End Posting

MM Year End Posting [E3

Yeat End Date I”—
Voucher Mo I—
Dept Code Iﬁ
Staff Code |—;[

Confirm | Cancel

9-3Y ear End Posting

Year End Date :
Voucher No:
10 (
Dept. Code:
Staff Code:
Confirm Posting Success
balance off

Voucher Freezing



© g0 s~ WD PR

Genera Voucher
Debit Note
Credit Note
Sales

Purchases
Receipt

Payment

GERTTTETHE=S

Select Becopd Fop Freezing

| L0
311 18

T30z | L2199
T 0 [N0Z| 1’12195




Confirm

Company Information

9-7 Company Information

Company Logo

4.9

47



User File Maintenance

Password Changing

User Code
User Code

User Code

Super User

User Code
Name

Account (Y/N)
Sales (Y/N)
Purchase (Y/N)
Protection (Y/N)

Confirm

New

9-8 User File Maintenance

Y(YES)=
Y(YES)=
Y(YES)=
Y(YES)=

N(NO)=
N(NO)=
N(NO)=
N(NO)=

_SlEleds pit Ut Cade Vi

User Code

9-9 User File Maintenance

9-8

ABC

DEMO

User Code



Message Box

@ The Default Password Is ABC

9-8 Ddete

Message Box B3

(2) o Yo S To Debts Recod 7- ABC

=W
9-11
Password Changing
User Code
User Code DEMO DEMO

Confirm

- Please Input Original ...

Confirm

Confirm

49



- Please Input New Pass...

User Code
Usar Code

Data Backup

Message Box B2

(L) DBy e

(SoftLand System)

20000203

SN




Data Import

lect Directony

where |z The Backup ?
d: wmmarkhalh
(= & Select

[ soet |
Cance| I

£3z20010515
CI20010813
CI20010814
CIzo011218
CI2001b
CI20020724
Clhbh
Cadatat
Codemodatal
Caform ~]

Dirivve:
iE d: 40G-MAIN |

9-15

51



About SoftL and System SoftLand System
SoftLand System

e

52



Print Report

Print ( 3.3
Report Document Report
Report Account System

Report
Continue

=i
LJ
=i
L4
r
L)
r
L)

10-1 Account System Report

Printing range selection
Selection criteria

. Printing destination

Miscellaneous



Quotation

10-2 Quotation

I. Printing range selection ( 3.2)
1. All Record :

2. Current Record
3. Seect Record : Sdlection Criteria

1. Selection criteria

Select Record ( ) Il
Sdlect Record

From

To

10-3 Quotation Selection Criteria

[11. Printing destination ( 3.2)
1. Screen Preview:



2. Printer:

3. Excdl File: Excel EXCEL
EXCEL Excd File
OK

20010507 120020724 1 Oform

(20010515 CJEb [T olddatal

20010613 (=] Datal [ Program

W 20010614 [C] demodatal [ repot

20011218 1 fom [ Setup

2001b 1 Mydatal o test
Input File Name I
BRI, = |
SREEH)

[Eode Fage.. |

10-4 Excel
Miscellaneous ( 3.2)
1. Print Company Logo:
2.Print Chinese Description:
)
3. Print Product Photo:
[l v
Account System Voucher



L:? k

105 Voucher Listing

I1. Selection criteria ( 3.2)
Select Record ( ) Dept Code
Select Record
Dept Code
( )
Voucher No. Debit Note
No. Voucher Debit Note
Selection criteria
From

To

10-6Voucher Listing



Report
I
I Monthly Statement

T LA
Fl Monthly Statement

AV
10-7 Account System Monthly Statement
1. Selection criteria

Select Record  ( ) [ Date
Customer Code Date
Customer Code

I 1
Quotation
Details Listing

10-9 Sde Sysem 5 ?uotai on Details Listing



Selection criteria ( 3.2)

Sdlect Record

All Record 1 Product Code Confirm
Sub Tota By

Select Record



Q.1 SoftLand System Softland Computer
Systems Limited
Ans: Alt+ Tap

Q.2
Ans: 800x600

800x600

Q.3
Ans: 24hit 24hit

Q4

AnNs:

e [1]x]

TR | SEFREE|AE 2% | Heb | Lo BF

Q5

AnNs:

Q.6
Ans: Modify

59



Q.7

AnNs:

Q8

AnNs:

Q9

AnNs:

Q10

AnNs:

Q11

high-light Ctrl+ C
Ctrl +V

“ Error reading files’

“ hang’

Ctrl + Alt + Del

[PICC] ( ) [PICC]

Ans:BITMAP JPG GIF

Q12

AnNs:

Q13

AnNs:

Q14

F.I.LF.O: Firstin first out basis( )

Inventory Balance Listing I nventory transaction listing

Ans:Debit Note ; Credit Note ; Payment ; Receipt ; Invoice

Q15

AnNs:

Q16

AnNs:

: GRN

Voucher

Deposit



Q17 Exchange Rate Profit & Loss( )
Ans: Exchange Rate Profit & Loss(
Q18
Ans:

Voucher ; Debit Note ; Credit Note

Receipt ; Invoice ; GRN
Q19
Ans: (printer driver)
Q20 Invoice

Order ..( 6.3)
Ans: Customer Code
Order ...
Currency Code

Code Currency Code ( 6.3)

Q21 G.R.N.
PO No ..(

Ans: Q12 6.3
Q22
Ans:
Q23 () (
Ans: (

61

; Payment

Currency Code
Customer Code

7.3)

Invoice )

Customer



BITMAP
GIF
JPG

Modules
Windows 98

ASCII

EXCEL EXCEL
Document

Report

62

DOS( )
WINDOWS(



Account System

Debit Note*

Receipt*

Credit Note*

Payment*

Monthly Statement*

Voucher Listing

Customer Mailing Label
Customer Envelope

Vendor Mailing Label

Vendor Envelope

Account Details Listing

Trial Balance

Balance Sheet

Profit & Loss Statement
Customer Outstanding Listing
Customer Aging Analysis Listing
Customer Subledger Listing
Customer Deposit Listing
Vendor Outstanding Listing
Vendor Aging Analysis Listing
Vendor Subledger Listing
Vendor Deposit Listing

Sale System

Quotation*

Sales Order*

Invoice*

| nventory*

Delivery Note *
Customer Mailing Label
Customer Envelope
Vendor Mailing Label
Vendor Envelope

( V2.0 0)2 b



Quotation Details Listing
Sales Order Details Listing
Invoice Details Listing
Outstanding SO Listing
Gross Profit Analysis Listing
Inventory Balance Listing
Inventory Transaction Listing

Purchase System

Vendor Quotation*

Purchase Order*

Goods Receipt Note*

| nventory*

Customer Mailing Label
Customer Envelope

Vendor Mailing Label

Vendor Envelope

Vendor Quotation Details Listing
Purchase Order Details Listing
GRN Details Listing
Outstanding PO Listing
Inventory Balance Listing
Inventory Transaction Listing

*Document



